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Dear Colleague,

Thank you for your interest in registering with the Housing Bureau.

Please find attached the profile document for Inl Solutions that should be completed in order for your
property to enter rates and availability on the housing bureau site.

On the form, please note the following:
This form should be completed and returned to the IHF by fax at: 01-497 4613. The form may also be

completed and e- mailed to naughtonm@ihf.ie . If you have any queries please call: IHF at 01-497 6459
or email: info@ihf.ie. If you wish to supply additional information please attach pages as required.

Property Profile

Property Name: Star Rating:
Property Type: Hotel: Apartments: University: Other:
Total number of units:

Address:

Town / City:

Fax: Phone: Email:
Contact Name 1: Phone: Email:
Contact Name 2: Phone: Email:
Property Website: Group Website (if applicable):

Reservations/Property Management Contacts
Reservations Manager: Phone: Email:
Reservations General Contact: Phone: Email:

Email address(es) to which bookings will be notified.
Email Address 1
Email Address 2:
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Financial Contact for Property: (Insert postal address if different from property address)
Address:

Town / City:

Contact Name: Phone: Email: Fax:

Preferred Username & Password ( this may change if already in use)
Username: Password:

Additional Information (Delete as appropriate)

Currency: EUR Vat: 13.5%

Required Room Commission - Please note that this is automatically set to 8 % + VAT for IHF
members who have paid the DCB levy. All other properties/ accommodation providers pay 12% +
VAT.

Booking Deposit — Clients will be charged an 8% + Vat deposit on booking.

IHF Member: DCB Levy Paid:

Check In Time: Check Out Time:

Formal Property Trading Name (if different from Property Name):

Room Facilities/ DeSCI'ip'[iOHI (Indicate the facilities common to all rooms by checkmark v below)

Ensuite: TV: Phone: Dataport: Trouser Press:
Hairdryer: Iron & Board: Tea & Coffee Facilities: Other:
Internet Access : Pay per view movies:

Breakfast Included in Room Rate: YES: NO:

Hotel Facilities: (Indicate the facilities common to all rooms by checkmark v below)
24 hr reception Business Centre:
Leisure Centre: Pool: Gym: Spa:

Conference / Meeting Facilities: (Indicate the facilities common to all rooms by checkmark v below)

Number of Meeting/Conference Rooms: Capacity Max: Min:
Air conditioning: Wifi: Internet Access:
Natural Daylight: Audio- visual:
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Definition of Room Types and Rates
This table describes your rooms, rates, bed configuration and occupancy in the booking engine.
Please enter only applicable seasonal rates. It is not necessary to fill in all boxes if not required.
Here is an example of how to fill out the form.

Room Number | Bedsin | Max Room | All 01/04 | 01/07 | 01/11
Type Of Rooms | room Occupancy | Year

6 Fo | i.g.BL /g:fa‘gt 3005|3079 )1/12 :—,
Single ~— 1 +— |} \ [125 J1bo J125 |10 | —
Double 15 1 King | 2 225 175 | 225 | 155

*ALL YEAR DEFAULT RATE is the Rate charged for the room if no other seasonal rate is set. The
default rate you advise for 2009 will automatically increase by 5% for subsequent years.

Define Room Types & Rates ?Ent.er start and end date for. each applicable rate period. Then
indicate rates by room type in each column. You may have up to
eight room types online.

Room Number | Bedsin | Max Room | All Start | Start | Start | Start | Start | Start | Start

Type Of Rooms | room Occupancy | Year Date | Date | Date | Date | Date | Date | Date

For Sale i.]g).BL gszlgt End End End End End End End
1 SGL’ Date | Date | Date | Date | Date | Date | Date

Single

Double

Twin

DBL/SGL

Triple

Family

Other

Other

WE RECOMMEND YOU OFFER MINIMUM Singles, Doubles, Twin and one other room type.

Note — If your property is being considered for a conference you will be given advance notice to firm up

availability.
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