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1.
Introduction 

The Convention on the Constitution is seeking tenders from suitable hotels outside the Dublin Region to provide weekend accommodation and conference facilities for approximately 170 people in a single venue. 

The Convention will be holding a weekend  (all-day Saturday and until mid-afternoon on Sunday) conference-style meeting on Saturday 19th and Sunday 20th  October 2013 and will require the availability of  a minimum of 170 bedrooms for Friday night (18th October) and Saturday night (19th October) 

The accommodation must be provided in a single location - shared bids or overflow options will not be considered.
The Convention plenary meeting will be broadcast live on the internet at www.constitution.ie and will require access to 30mb broadband uplift.
1. Following this competition, it is intended to select a suitable hotel from among those who indicate availability to provide accommodation/conference services for the weekend of Friday 18th October to Sunday 20th October 2013 and who also fulfil the mandatory criteria set out in Section 3. 

2. Background
The Constitutional Convention was established by the Houses of the Oireachtas to examine aspects of the Constitution of Ireland to ensure that it is fully equipped to meet the challenges of the 21st century. It is an ad-hoc, representative body of 100 people comprising:

· A chairperson (appointed by the government);

· 33 members of the Oireachtas and parliamentarians from the Northern Ireland Assembly;

· 66 members of the public selected at random, who will be representative of Irish society as regards age, gender, region, social class etc.
The Convention has been asked to complete its work programme within one year. 
3. Minimum Requirements (for tender qualification purposes)
Tenders which do not fulfil the 4 mandatory criteria A-D will not be considered.
A. Outside the Dublin Region.
B. Availability of a minimum of 170 bedrooms B&B for Friday night 18th October and Saturday night 19th October 2013.

C. Availability and exclusive use of conference facilities from lunchtime on Friday (18th October) to lunchtime on Sunday 20th October 2013
D. Accommodation and conference facilities to be provided in a single venue (shared bids or overflow options will not be considered).

3 (1) Accommodation for Convention Delegates (all rooms doubles for single occupancy unless otherwise advised when rooming list is forwarded nearer the time)
- Friday night: Minimum of 170 rooms required on a B&B basis
- Saturday night: Minimum of 170 rooms required on a B&B basis
Please note that accommodation costs will be met by this office on a B&B basis only. 
Any additional charges to rooms must be settled by the individual occupants upon check-out. Adequate parking will be required for some delegates from mid-afternoon on Friday until late afternoon on Sunday. Please include details of car parking costs and of any courtesy transport available to Convention delegates.

3(2) Conference facilities:
(a) Conference Room: Seating for 170 laid out as indicated in Section 5 below and ready for use from no later than 3pm Friday evening until mid-afternoon on Sunday.
(b) Conference Staff Office:  A room adjacent to the conference room and large enough to accommodate up to 6 people will be required from 9am on Friday morning until late afternoon on Sunday, to include the following:
1. Internet access. 
2. One additional large table for stationery and documentation. 
3. Access to at least one desktop computer and a medium capacity printer complete with associated items (toner / paper etc).
4. Access to a large capacity photocopier complete with associated items (toner / paper etc).
(c) Media Room

5. A room also adjacent to the conference room will be required from 9am until 6pm on Saturday and again from 9am until mid-afternoon on Sunday, to include:
6. Internet access.
7. A boardroom table with 4-6 seats or 2-3 work desks for use by the media.

(d) Registration Desks – Hotel Lobby and entrance to Conference Room: 
8. Table and two chairs required from 7.00pm until 10pm on Friday in the Hotel reception to facilitate registration by delegates on their arrival. 
9. Table and two chairs outside conference room required from 9.00am until 11am on Saturday morning only for delegates not registered on Friday evening.
(e) Breakout Meeting Rooms:
10. A number of meeting rooms may be required to accommodate ‘break-out’ meetings, boardroom-style to be available from 10am until 6pm on Saturday and 11 a.m. to 4 p.m. on Sunday. (Please advise the number of room’s available, capacity and cost).
(f) Wi-Fi access

11. A free wi-fi service for Convention delegates in public/conference areas.
(g)
Dining Facilities:

Friday evening - 
12. Buffet: Convention delegates will arrive at their leisure on the Friday evening and so we will require a finger buffet and tea/coffee from 9.00pm to 10pm on Friday for approximately 100 people in a private/reserved area. (Please provide a per head quote for this service).

Saturday - 

13. Hot Buffet Lunch – Private use of restaurant or a dining room for 170 people approx. Round tables with seating for 8-10 people per table.  Menus to be agreed at a later date. However, a sample menu is detailed at Appendix C below with a choice of 2 hot dishes each day for the purposes of providing a basis for a quote. Only Tea / Coffee and Water to be served.
14. Dinner: Private use of restaurant or a dining room for 170 people with round tables with seating for 8-10 people per table. No Table plan will be used for this dinner. However, a head/top table will be designated. Tables should be formally dressed. Wine options will be considered closer to the date.
Sunday - 
15.  Hot Buffet Lunch – private use of restaurant or a dining room for 170 people approx. Round tables with seating for 8-10 people per table (sample menu as above). Only Tea / Coffee and Water to be served.
Saturday & Sunday - 

16. Continuous Tea/coffee should be available for delegates in the Conference room from 8.30 am on Saturday to lunchtime on Sunday.  Tea/coffee with fresh fruit/biscuits/pastries to be available at scheduled breaks in the conference room. Confirmation of this requirement and timings will be advised closer to the event.

(h)
Additional miscellaneous requirements

17. Roaming microphones in the main conference room. Please advise how many are available.
18. Projection/ power point facilities on a large screen.

19. Please advise if bottled water, pens and paper will be provided on the tables for delegates. (Please advise the additional cost for this service or if it is complimentary).

5.
Conference Room set-up arrangements

20. The conference room should be set up as follows:

- Main seating area set up in a banquet style (round tables) for 100 people.
- Top table (rectangular) for Convention Chair and up to 4 others with microphone).
- Podium (with microphone) for speakers adjacent to top table.

- Table (rectangular) and seating for 10 (Advisory Panel) adjacent to top table. With up to 3 microphones)
- Table and seating for 2 (camera operators) adjacent to top table, including a high speed wired internet connection. (Minimum of 30Mb fibre uplink)
- Table and seating for 2-3 (sound desk) adjacent to top table.
- Table and seating for 1 (translator) adjacent to top table.
- Table and seating for 15 media at the back of the room.
- Table and seating for 5 bloggers at the back of the room.
- Table for conference documents/stationery.
- Table positioned behind top table with seating for 4 (Convention Secretariat).
4.
Tender Format

The following must be supplied:

a) General Information

· Only tenders submitted in English or English and Irish will be accepted.

· Name, address, telephone number and e-mail address of tenderer.

· Name, address, telephone number and e-mail address of any third parties involved in tender.

· Confirmation of acceptance by the tenderer and any third parties of the conditions of tender described in Section 10 of the invitation to tender.
· A statement from the Tenderer (or any third parties) that none of the excluding circumstances listed in Article 45 of DIRECTIVE 2004/18/EC OF THE EUROPEAN PARLIAMENT AND OF THE COUNCIL of 31 March 2004 applies to him/her (See Appendix B); the said circumstances are outlined in Appendix A.
b) A detailed itemised list of all the requirements available/unavailable as described in Section 3 above.
c)
Schedule of Costs
 - all tenderers should complete the attached spreadsheet: (Constitutional Conference CostsTemplate.xlsx)
· A detailed breakdown of any additional costs of any ancillary services which could be reasonably expected to be incurred by the Convention or by a staying/non-staying guest, such as car parking, service charges, etc.
· The preferred payment method and schedule.

· Confirmation that the tender price holds good for 12 months after the closing date for receipt of tenders.

· Details of the tenderer's cancellation policy and fees.

Notes: 

 Fees quoted in this tender cannot be increased during the currency of the convention without the express agreement of the Constitutional Convention secretariat. Similarly, terms and conditions cannot be altered. All costs should be quoted in euros and include VAT at the appropriate rate.
d) Administrative Information

· A corporate biography including details of previous, similar or relevant work undertaken including reference to State organisations.

· Names and phone numbers of contact persons in Government Departments, State companies or private sector companies for whom you have carried out similar work during the past three years.

e) Any Other Information

Tenderers should provide any other information that may be relevant to this proposal.

5.
Qualification Criteria

Tenders will be initially evaluated by reference to the following qualification           criteria: -

· Completeness of tender documentation (including the attached spreadsheet:(Constitutional Conference CostsTemplate.xlsx) as specified in Section 4);
· Stated ability of the tenderer to satisfy all the minimum requirements set out in Section 3 above.

It is intended that only those tenderers that meet both of the above qualifying criteria will be eligible for inclusion in the award process.

It is a condition of appointment that the successful tenderer and all other consultants/sub-contractors (domestic or otherwise) must produce for inspection an up-to-date Tax Clearance Certificate or, in the case of a resident outside of the State, a statement from the Revenue Commissioners of Ireland as to suitability for appointment on tax grounds.  The successful tenderer and all other consultants/sub-contractors (domestic or otherwise) shall continue to hold in good standing, current issues of all such certificates for the duration of the appointment.

6.
Selection Criteria

Tenderers who have fully complied with this RFT, who have met the specifications set out in Section 4, and not otherwise validly excluded, will be evaluated on the basis of the most economically advantageous tender applying the following main award criteria [scored from 100 marks weighted as indicated]:
· Quality of response to this RFT and, especially with regard to provision of requirements outlined in Section 3 above.  (60 marks) 
· Total cost. (40 marks)
The Convention, as part of its evaluation process and prior to the award of contract, may require tenderers to present themselves to discuss their tender. 
Site visits to premises, inspection of accommodation and facilities may also be required.

The Convention will not consider any proposal which does not meet the minimum criteria set out in this RFT.
The Constitutional Convention shall be free to accept any or none of the proposals submitted. 

7.
Delivery of Tenders

Tenders and any supporting documentation may be submitted by email only. 
Faxed copies of tenders will not be accepted.
Emailed copies should be sent to nason.fallon@constitution.ie
Under Government tendering procedures tenders received late cannot be considered. Delays occasioned through the use of agents will not be entertained.

8.
Closing Date

Tenders should be delivered not later than 12.00 p.m. (local time) on Tuesday 2nd  April, 2013. 
9.
Further Information

All queries relating to this tender should be addressed by e-mail only to nason.fallon@constitution.ie. All questions and replies will be circulated to all prospective tenderers. Only queries received by e-mail will be replied to.

10.
General Terms and Conditions
· The Constitutional Convention is not bound to accept the lowest, or any, tender. No commitment of any kind, contractual or otherwise, will exist unless and until a formal contract has been executed by or on behalf of the secretariat of the Convention on the Constitution.  The award of the tender will not give rise to any enforceable rights by the tenderer. The Constitutional Convention may cancel the tender process at any time prior to a contract being entered into.

· The Constitutional Convention reserves the right to tender again, or to terminate the contract at any stage. 

· The Constitutional Convention will not be responsible for any costs, charges or expenses incurred by tenderers. 

· The award of the contract will be subject to the approval of the competent authorities. 
· Information supplied by tenderers will be treated as contractually binding. However, the Constitutional Convention reserves the right to seek clarification or verification of any such information after the tender closing date. This may include site visits to premises, inspection of accommodation and facilities.
· Any conflicts of interest must be fully disclosed to the Convention. Any registerable interest involving the tenderer and the Taoiseach, members of the Government, members of the Oireachtas, employees of the Department of the Taoiseach, the Houses of the Oireachtas or their relatives must be fully disclosed in the response to this request for tenders or should be communicated to the Constitutional Convention immediately upon such information becoming known to the successful tenderer at any point. The terms “registerable interest” and “relative” shall be interpreted as per section 2 of the Ethics in Public Office Act, 1995.
· Tenderers must produce a current certificate of insurance, with their proposal, in accordance with the Employers and Public Liability Acts. The successful tenderer will be required to produce current certificates for the duration of the contract. 
· It will be a requirement of any contract entered into pursuant to this RFT that the successful tenderer will ensure full compliance by the tenderer and by any party to whom work is sub-contracted pursuant to the implementation of the contract with all statutory terms and conditions relating to the employment of people in Ireland.
· It will be a requirement of any contract entered into pursuant to this RFT that the successful tenderer comply with all legal obligations in relation to the Health, Safety and Welfare at Work Acts.

· Unless expressly agreed in writing in advance with the Department, there shall be no authority to sub-contract or assign the performance of this contract.
· Financial Arrangements: The Constitutional Convention is subject to the Prompt Payment of Accounts legislation and also seeks to meet the non-statutory 15-day payment period introduced by the Government in June 2009, provided that the contractor’s tax clearance certificate is current and that invoices are in order.

· Before a contract is awarded, the successful tenderer will be required to promptly produce a Tax Clearance Certificate.  All payments under the contract will be conditional on the successful tenderer being in possession of a valid certificate at all times.
 
· The Constitutional Convention reserves the right to withhold payment where the successful tenderer has failed to meet contractual obligations to an acceptable level of quality and within a reasonable period of time.
· The quoted fee shall be that amount which is necessary to carry out all the work required to satisfy the requirements of this brief. This sum shall include all costs e.g. costs of all labour (including secretarial services), travel and other expenses, overheads, insurance, liaison with all relevant authorities and any other costs that may arise.
· The work shall be deemed to be carried out in Ireland and shall be governed by the laws of Ireland.

· The Constitutional Convention will not be liable in respect of any costs incurred by tenderers in the preparation of bids.

· The Constitutional Convention requires that all information provided pursuant to these invitations to tender will be treated in strict confidence by tenderers.

· Information supplied by tenderers will be treated as contractually binding. However, the Constitutional Convention reserves the right to seek clarification or verification of any such information.

· The Constitutional Convention undertakes to use its best endeavors to hold confidential any information provided by tenderers in response to this request for tenders, subject to the Department's obligations under law, including the Freedom of Information Act, which came into effect on 21 April 1998.  Should a tenderer wish that any information supplied in connection with this request for tenders not be disclosed because of its sensitivity, the tenderer should, when providing the information, identify same and specify the reasons for its sensitivity.  The Constitutional Convention will consult with the tenderer about this sensitive information before making a decision on any Freedom of Information request received.
· Any conflicts of interest involving a contractor (or contractors in the event of a consortium bid) must be fully disclosed to the Convention particularly where there is a conflict of interest in relation to any recommendations or proposals put forward by the tenderer.

· Any registerable interest involving the contractor and the Taoiseach, members of the Government, members of the Oireachtas or employees of the Constitutional Convention or their relatives must be fully disclosed in the response to this Request for Tenders, or should be communicated to the Constitutional Convention immediately upon such information becoming known to the contractor, in the event of this information only coming to their notice after the submission of a bid and prior to the award of the contract.  The terms 'registerable interest' and 'relative' shall be interpreted as per section 2 of the Ethics in Public Office Act, 1995 (copy available on request).
· The project is subject to continuous review. Where at any stage during the contract the work undertaken by the selected tenderer is found to be unsatisfactory, the contract may be terminated by the Constitutional Convention with seven days notice.  In these circumstances the Convention’s total liability will not exceed an amount calculated as the fraction of the total cost based on the number of days completed as a proportion of the total number of days agreed for the project. More generally, either party may at any time during the contract terminate the contract at one month’s notice.
· Security clearance may be required for any employee of the contractor.  This is a standard procedure and will be established and verified by the Gardaí.

· The successful tenderer must comply with all other statutory legal requirements, including payment of minimum wage.
Appendix A - Extract from Article 45

Extract from Article 45 of EU Council Directive 2004/18/EC

Extract from Article 45, Paragraphs 1 and 2 of Directive 2004/18/EC of the European Parliament and of the Council of 31 March 2004 on the coordination of procedures for the award of public works contracts, public supply contracts and public service contracts. 

1.
Any candidate or Tenderer who has been the subject of a conviction by final judgment of which the contracting authority is aware for one or more of the reasons listed below shall be excluded from participation in a public contract:

(a)
participation in a criminal organisation, as defined in Article 2(1) of Council Joint Action 98/733/JHA(20);

(b)
corruption, as defined in Article 3 of the Council Act of 26 May 1997(21) and Article 3(1) of Council Joint Action 98/742/JHA(22) respectively;

(c)
fraud within the meaning of Article 1 of the Convention relating to the protection of the financial interests of the European Communities(23);

(d)
money laundering, as defined in Article 1 of Council Directive 91/308/EEC of 10 June 1991 on prevention of the use of the financial system for the purpose of money laundering(24).

2.
Any economic operator may be excluded from participation in a contract where that economic operator:

(a)
is bankrupt or is being wound up, where his affairs are being administered by the court, where he has entered into an arrangement with creditors, where he has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;

(b) is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or of an arrangement with creditors or of any other similar proceedings under national laws and regulations;

(c) has been convicted by a judgment which has the force of res judicata in accordance with the legal provisions of the country of any offence concerning his professional conduct;

(d) has been guilty of grave professional misconduct proven by any means which the contracting authorities can demonstrate;

(e) has not fulfilled obligations relating to the payment of social security contributions in accordance with the legal provisions of the country in which he is established or with those of the country of the contracting authority;

(f) has not fulfilled obligations relating to the payment of taxes in accordance with the legal provisions of the country in which he is established or with those of the country of the contracting authority;

(g) is guilty of serious misrepresentation in supplying the information required under this Section or has not supplied such information.

Appendix B - Article 45 Declaration

THIS DECLARATION MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORAGANISATION AND SUBMITTED BY ALL TENDERERS.
Name of Tenderer: ___________________________________________________________

Address:  ___________________________________________________________________

____________________________________________________________________________

Please tick Yes or No as appropriate to the following statements relating to the current status of your organisation.

	The Tenderer is bankrupt or is being wound up or its affairs are being administered by the court or has entered into an arrangement with creditors or has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations.
	Yes [  ]
	No [  ]

	The Tenderer is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations.
	Yes [  ]
	No [  ]

	The Tenderer, a Director or Partner, has been convicted of an offence concerning his professional conduct by a judgment, which has the force of res judicata, or been guilty of grave professional misconduct in the course of their business.
	Yes [  ]
	No [  ]

	The Tenderer has not fulfilled its obligations relating to the payment of taxes or social security contributions in Ireland or any other State in which the Tenderer is located
	Yes [  ]
	No [  ]

	The Vendor, a Director or Partner has been found guilty of fraud.
	Yes [  ]
	No [  ]

	The Vendor, a Director or Partner has been found guilty of money laundering.
	Yes [  ]
	No [  ]

	The Vendor, a Director or Partner has been found guilty of corruption. 

	Yes [  ]
	No [  ]

	The Vendor, a Director or Partner has been convicted of being a member of a criminal organisation.
	Yes [  ]
	No [  ]

	The Tenderer has been guilty of serious misrepresentation in providing information to a public buying agency.
	Yes [  ]
	No [  ]

	The Tenderer has contrived to misrepresent its Health & Safety Information, Quality Assurance Information, or any other information relevant to this application.
	Yes [  ]
	No [  ]


I certify that none of the excluding circumstances listed in Article 45 of DIRECTIVE 2004/18/EC OF THE EUROPEAN PARLIAMENT AND OF THE COUNCIL of 31 March 2004 applies and the information provided above is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in future tenders.

SIGNATURE: ________________________________________________

NAME:             ________________________________________________

POSITION:     ________________________________________________

DATE:              ________________________________________________
APPENDIX C - Sample menus
	Saturday
	Choice of hot chicken breast dish with Rice

                     or

Vegetarian Pasta Dish (e.g. Tagliatelle)

                   plus

Selection of salads & breads

                  plus

Dessert option

                  plus

Tea & Coffee (water on tables jugs or bottled if complimentary)


	Sunday
	Choice of Hot Beef Dish with Potatoes & veg

                   or

Vegetarian Hot Dish 

                  plus

Selection of salads & breads

                  plus

Dessert option

                  plus

Tea & Coffee (water on tables jugs or bottled if complimentary)









PAGE  
9

